
Employability Interviews:  Thursday 18th December 2014 (Sixth Form Area plus ICT 
rooms) times will be allocated once application forms have been received. 
 

Application form:  Guidance 
 

All applications forms should be emailed back to welshj@beck.com   

This extremely valuable exercise is compulsory and all Year 12 students will take part.  If 

you need any further information then please go to Mrs Welsh. 

The information below has been provided to help you when filling in your 

application form 

 
 

Qualifications:   

GCSE’s or GCSE equivalent qualification should be listed first (Put Maths, English and Science 

first then all other qualifications should be listed below).  Then list all of the academic 

qualifications you know you are going to achieve by the end of the year, then ask your 

subject teachers what grade you are currently working towards.   

 

Achievements:   

This is where you take the full opportunity to shine! In addition to the academic 

qualifications you are going to achieve list all of the different awards and qualifications you 

have received elsewhere.  This can include: 

 Swimming certificates and awards 

 Dance certificates and awards 

 Any certificates you received from the ‘work inspiration’ programme 

 School Awards 

 Sporting team awards 

 Music grade certificates or awards 

 Charitable donations you have given on a regular basis 

 Martial Arts gradings 

 Etc 

Positions of responsibility:   

This is the section where the interviewer can find out whether or not they feel you have 

what it takes to succeed in interview.  Are you the type of person who will be promoted?  

Are you the type of person they want working for them.  This section will highlight how 

motivated you are and how responsible you are.  Include: 

 Are you responsible for looking after a younger sibling?  This shows you are 

mature. 
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 Do you help people in your local community (neighbours etc?).  This shows you are 

caring and think of others. 

 Are you a captain of a team?  This shows you can make decisions and have the 

skills needed to be a leader 

 Any Entrepreneurial qualities?  Have you organised a car boot sale, have you ever 

been involved in the running of a business?  

 Are you responsible for any of the household chores in your house?  This shows 

again that you are mature and can be trusted 

 Have you ever been a school buddy? This shows you are a good role model 

 THE LIST IS ENDLESS!  Remember the more information you can provide about 

yourself the better! 

 

Employment:   

What part time jobs do you have?  Babysitting jobs?  Gardening jobs? Have you ever been 

paid for seasonal work?  Work Inspiration, where did you go? 

In this section, as well as outlining where you work, outline what you actually do.  For your 

work inspiration list everything you was asked to do, everything is important and relevant. 

Hobbies and Interests:   

What do you like to do in your spare time? 

 In a sports team?  Put it down, it shows you are good at working with others 

 Any unusual hobbies? 

 Like playing video games?  Shows you are good at problem solving 

 Like drawing?  Shows you are creative 

 Like going on holiday?  Shows you like adventure 

Every hobby tells the interviewer a little bit more about you. 

Additional Information:  This section should be as detailed as possible, it is the section that 

sets you apart from others: 

 ‘In school I am exceeding my target grades’:  Setting high standards for yourself 

and showing you are a hard worker. 

 ‘In my school reports my teachers have said I am ……..’:  Describe positively what 

other people in authority think are your strengths 

 ‘Like to plan ahead’:  Shows you are organised 

 ‘Am a good friend’:  Shows you are loyal and dependable 

 ‘Like to try new things’:  Shows you are adventurous 



Employability Interviews:  Thursday 18th December 2014 (Sixth Form Area plus ICT 
rooms) times will be allocated once application forms have been received. 
 

 ‘Like meeting new people’:  Shows you are good at social networking 

Also include information about yourself about being: 

 Organised 

 Thoughtful 

 Creative 

 Using your own initiative 

 Confident 

This section is about you and the person you are.  There is no right or wrong answer just be 

as positive about yourself as you possibly can.  Ask your friends, your teachers, family how 

they would describe you (positively).  Don’t hold back, you want that 

apprenticeship/job/university place! 

Further Questions:  

Instructions have been provided on the application form for this section.  

GOOD LUCK! 

Mrs Welsh 


